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Special Ad-Hoc Budget & Finance Committee Meeting Agenda  

Teleconference Meeting Conducted Via Zoom only   
Friday, December 5th 2025 @ 11:00 AM  
Zoom Meeting Online or By Telephone  

Join from PC, Mac, iPad, or Android: 
https://us02web.zoom.us/j/84475721154 

Phone one-tap: 
+16694449171,,84475721154# US 

Webinar ID: 844 7572 1154 
 
 

 

Si requiere servicios de traducción, favor de avisar al Concejo Vecinal 3 días de trabajo (72 horas) antes del evento. Por favor contacte Mireira 
Moran, Secretaria por correo electrónico Mireiramoran@canogaparknc.org par avisar al Concejo Vecinal. 

 
Comments from the public on other matters not appearing on the agenda that are within the Board’s jurisdiction will be heard during the General 
Public Comment period. Please note that under the Brown Act, the Board is prevented from acting on a matter that you bring to its attention 
during the General Public Comment period; however, the issue raised by a member of the public may become the subject of a future Board 
meeting. Public comment is limited to 3 minutes per speaker, unless adjusted by the presiding officer of the Board. 

 
SB 411 Updates: 
If a Neighborhood Council has a quorum of board members in a physical location, board members who wish to join the meeting via teleconferencing 
must adhere to AB 2449 rules and regulations. If a Neighborhood Council does not have a quorum of board members in a physical location, they 
must adhere to SB 411 rules and regulations. In the event of a disruption that prevents the eligible legislative body from broadcasting the meeting to 
members of the public using the call-in option or internet-based service option, or in the event of a disruption within the eligible legislative body’s 
control that prevents members of the public from offering public comments using the call-in option or internet-based service option, the eligible 
legislative body shall take no further action on items appearing on the meeting agenda until public access to the meeting via the call-in option or 
internet-based service option is restored. Actions taken on agenda items during a disruption that prevents the eligible legislative body from 
broadcasting the meeting may be challenged pursuant to Section 54960.1. 
The eligible legislative body shall not require public comments to be submitted in advance of the meeting and shall provide an opportunity for the 
public to address the legislative body and offer comments in real time. Notwithstanding Section 54953.3, an individual desiring to provide public 
comment through the use of an internet website, or other online platform, not under the control of the eligible legislative body, that requires 
registration to log in to a teleconference may be required to register as required by the third-party internet website or online platform to participate. 
(i) An eligible legislative body that provides a timed public comment period for each agenda item shall not close the public comment period for the 
agenda item, or the opportunity to register, pursuant to subparagraph , to provide public comment until that timed public comment period has 
elapsed. (ii) An eligible legislative body that does not provide a timed public comment period, but takes public comment separately on each agenda 
item, shall allow a reasonable amount of time per agenda item to allow public members the opportunity to provide public comment, including time for 
members of the public to register pursuant to subparagraph (D), or otherwise be recognized for the purpose of providing public comment. 
(iii) An eligible legislative body that provides a timed general public comment period that does not correspond to a specific agenda item shall not 
close the public comment period or the opportunity to register, pursuant to subparagraph (D), until the timed general public comment period has 
elapsed. 

 
 

I. CALL TO ORDER, Welcome and Chair comments – Corinne Ho  
 
II. ROLL CALL   

 
III. The Purpose of Neighborhood Councils according to L.A. City Charter Sec 900. To promote more citizen 

participation in government and make government more responsive to local needs, a citywide system of neighborhood councils, and a 
Department of Neighborhood Empowerment is created. Neighborhood councils shall include representatives of the many diverse 
interests in communities and shall have an advisory role on issues of concern to the neighborhood.  

 

 
IV. As per the NC Funding Program Policy 1.0, Every Board member eligible to vote on funding items has a fiduciary 

responsibility and must ensure that proper procedures are followed when expensing public funds. 
 
V. Review of Quorum of the Committee, Voting and Conflict of interests.  
 

 
VI. GENERAL PUBLIC COMMENT: Comments from the public on other matters not appearing on the 

agenda that are within the Committee’s jurisdiction will be heard during the General Public Comment 
period. Please note that under the Brown Act, the Committee is prevented from acting on a matter that 
you bring to its attention during the General Public Comment period: however, the issue raised by a 
member of the public may become the subject of a future Committee meeting. Public comment is limited 
to 2 minutes per speaker, unless adjusted by the Chair of the Committee.  

 



 
 

VII. Discussion and possible action to approve Minutes, October 23rd 2025. 
 
VIII. Discussion and possible action to approve the October 2025 Monthly Expenditure Report (MER)    

 
 
IX. NEW BUSINESS 
 

 
1. Discussion and possible action to:  

 
a. Re-allocate Fiscal Year 2024-2025 rollover funds in the amount of $3,223.12 to current Fiscal 

Year 2025-2026 Annual Budget to the ‘Office/Operation Expenditures Category’. See attachment 
A   

 
-Office/Operational Expenditures Category: $14,723.12 
-Outreach Expenditures Category: $9,500.00 
-Election Expenditures Category: $0.00 
-Neighborhood Purposes Grants Expenditures Category: $0.00 
-Community Improvement Projects Expenditures Category: $4,000.00 
 
b. Discussion and possible action to approve up to $1000.00 for Concept to Web Services and the 

Re-allocation of $1000.00 in category ‘Office/Operational Expenditures’ for the creation of CPNC 
newsletter per month at $80.00 (Concept to Web Services)  and $23.00/month (MailLite) for FY 
2025-2026.  See attachment B.  

 
-Office/Operational Expenditures Category: $14,723.12 
-Outreach Expenditures Category: $9,500.00 
-Election Expenditures Category: $0.00  
-Neighborhood Purposes Grants Expenditures Category: $0.00  
-Community Improvement Projects Expenditures Category: $4,000.00 
 
    

X. Items for next Budget & Finance Committee meeting  
1. Approval of proposed process to apply for Neighborhood Purposes Grants (NPG) on the Canoga 

Park Neighborhood Council (CPNC) website and the pathway to access the application from the 
Home Page.   

2. Approval of the following documents to be incorporated in the CPNC Standing rules under ‘Budget & 
Finance’    

 
a. Budget & Finance Committee: Mission and Goals  
b. Budget & Finance Committee: Responsibilities of Committee Members  
c. Budget & Finance Committee: Roles of Treasurer  
d. Budget & Finance Committee: Process to receive, evaluate and score Neighborhood Purposes 

Grants.  
 

XI.       Next B&F Committee meeting: To be determined at this meeting and to be announced.        

XII.       Supporting Documentations:  
 

-Minutes October 23rd 2025 
-Monthly Expenditures Report- October 2025     
-Proposed Annual Budget & Annual Packet Fiscal Year 2025-2026 (A)  
-Proposed Annual Budget & Annual Packet Fiscal Year 2025-2026 (B)  
 

ADJOURNMENT



As a covered entity under Title II of the Americans with Disabilities Act, the City of Los Angeles does not 
discriminate on the basis of disability and upon request will provide reasonable accommodation to ensure equal 
access to its programs, services, and activities. Sign language interpreters, assistive listening devices, or other 
auxiliary aids and/or services may be provided upon request. To ensure availability of services, please make your 
request at least 3 business days (72 hours) prior to the meeting by contacting the Department of Neighborhood 
Empowerment by calling (213) 978-1551 or email: NCsupport@lacity.org 

 
Public Posting of Agendas - 

Neighborhood Council agendas are posted for public review as follows: 

 Canoga Park Community Center 7248 Owensmouth Avenue. Canoga Park 91303 

 www.CanogaparkNC.org 

 You can also receive our agendas via email by subscribing to L.A. City’s Early Notification 
System (ENS) 

 
Notice to Paid Representatives - 

If you are compensated to monitor, attend, or speak at this meeting, City law may require you to register as a 
lobbyist and report your activity. See Los Angeles Municipal Code Section 48.01 et seq. More information is 
available at ethics.lacity.org/lobbying. For assistance, please contact the Ethics Commission at (213) 978-1960 or 
ethics.commission@lacity.org 

 
Public Access of Records - 

In compliance with Government Code section 54957.5, non-exempt writings that are distributed to a majority or all 
of the board in advance of a meeting may be viewed at Canoga Park Community Center, 7248 Owensmouth 
Avenue, Canoga Park 91303, at our website: www.Canogaparknc.org or at the scheduled meeting. In addition, if 
you would like a copy of any record related to an item on the agenda, please contact  Mireira Moran, Secretary, at  
mireiramoran@canogaparknc.org 

 
Reconsideration and Grievance Process - 

For information on the NC’s process for board action reconsideration, stakeholder grievance policy, or any other 
procedural matters related to this Council, please consult the NC Bylaws. The Bylaws are available at our Board 
meetings and our website www.Canogaparknc.org 
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Minutes Special Ad-Hoc Budget & Finance Committee Meeting 

Thursday, October 23rd 2025, 10:00 AM  
In-Person Meeting  

72:48 Owensmouth Ave.  
Canoga Park, CA 91303 

 
 

Si requiere servicios de traducción, favor de avisar al Concejo Vecinal 3 días de trabajo (72 horas) antes del 
evento. Por favor contacte Mireira Moran, Secretaria por correo electrónico Mireiramoran@canogaparknc.org par 
avisar al Concejo Vecinal. 

 
Comments from the public on other matters not appearing on the agenda that are within the Board’s jurisdiction 
will be heard during the General Public Comment period. Please note that under the Brown Act, the Board is 
prevented from acting on a matter that you bring to its attention during the General Public Comment period; 
however, the issue raised by a member of the public may become the subject of a future Board meeting. Public 
comment is limited to 3 minutes per speaker, unless adjusted by the presiding officer of the Board.



 
 

  I. CALL TO ORDER at 10:14 AM    
 
II. Committee Meeting Roll Call 
 
       FY 2025-2026 

Committee Members  July 17th 
2025  

August 
21st   

Sep 18th  Oct 16th Oct 23rd 

Corinne Ho  X X x x x 

Anna Measles  X X x A x 

Douglas Jackman  X x x x x 

 
 
X/V= Present/Virtual, A = Absent, E = Excused, /= Not on the Board at this time, L = Late, LE = Left early    
          
 

       III.       GENERAL PUBLIC COMMENT: None  
 
       IV.   All Committee Members are voting members.    
 
       V.  Minutes from October 16th 2025 Committee meeting.  
 
 Mover: Corinne Ho - Seconds: Douglas Jackman. Motion carries.  
 

Committee Members  Aye Nay Abstention Absent Ineligible Recused 

Corinne Ho  x      
Anna Measles    x    
Douglas Jackman   x      

 
VIII. OLD BUSINESS   
 
 

a. The committee continued discussion about Timeline, Criteria for approval regarding 
Neighborhood Purposes Grants. To be continued at the next meeting.    

b. Creation of Budget & Finance committee’s Mission and goals: To be continued 
at the next meeting. 

     
      
 
VIII. Next meeting is scheduled for Tuesday, November 18th 2025 @ 5:30 PM at the Canoga Park Community 

Center, 7248 Owensmouth Ave. Canoga Park 91303   
 
Adjournment: 11:57 PM   
 

                   
   



As a covered entity under Title II of the Americans with Disabilities Act, the City of Los Angeles does not 
discriminate on the basis of disability and upon request will provide reasonable accommodation to ensure equal 
access to its programs, services, and activities. Sign language interpreters, assistive listening devices, or other 
auxiliary aids and/or services may be provided upon request. To ensure availability of services, please make your 
request at least 3 business days (72 hours) prior to the meeting by contacting the Department of Neighborhood 
Empowerment by calling (213) 978-1551 or email: NCsupport@lacity.org 

 
Public Posting of Agendas - 

Neighborhood Council agendas are posted for public review as follows: 
● Canoga Park Community Center 7248 Owensmouth Avenue. Canoga Park 91303 
● www.CanogaparkNC.org 
● You can also receive our agendas via email by subscribing to L.A. City’s Early Notification 

System (ENS) 
 

Notice to Paid Representatives - 
If you are compensated to monitor, attend, or speak at this meeting, City law may require you to register as a 
lobbyist and report your activity. See Los Angeles Municipal Code Section 48.01 et seq. More information is 
available at ethics.lacity.org/lobbying. For assistance, please contact the Ethics Commission at (213) 978-1960 or 
ethics.commission@lacity.org 

 
Public Access of Records - 

In compliance with Government Code section 54957.5, non-exempt writings that are distributed to a majority or all 
of the board in advance of a meeting may be viewed at Canoga Park Community Center, 7248 Owensmouth 
Avenue, Canoga Park 91303, at our website: www.Canogaparknc.org or at the scheduled meeting. In addition, if 
you would like a copy of any record related to an item on the agenda, please contact  Mireira Moran, Secretary, at  
mireiramoran@canogaparknc.org 

 
Reconsideration and Grievance Process - 

For information on the NC’s process for board action reconsideration, stakeholder grievance policy, or any other 
procedural matters related to this Council, please consult the NC Bylaws. The Bylaws are available at our Board 
meetings and our website www.Canogaparknc.org 

 

 



Monthly Expenditure Report

Monthly Cash Reconciliation

Beginning Balance Total Spent Remaining
Balance Outstanding Commitments Net Available

$22298.78 $607.29 $21691.49 $382.00 $0.00 $21309.49

Monthly Cash Flow Analysis

Budget Category Adopted Budget Total Spent this
Month

Unspent Budget
Balance Outstanding Net Available

Office

$21000.00

$607.29

$14468.37 

$332.00

$14086.37 Outreach $0.00 $50.00

Elections $0.00 $0.00

Community
Improvement Project $4000.00 $0.00 $4000.00 $0.00 $4000.00

Neighborhood Purpose
Grants $0.00 $0.00 $0.00 $0.00 $0.00

Funding Requests Under Review: $0.00 Encumbrances: $0.00 Previous Expenditures: $5924.34

Expenditures

# Vendor Date Description Budget Category Sub-category Total

1 GOOGLE GSUITE
CANOGAPA 10/01/2025

Discussion and Possible action to
approve the amended CPNC
Annual Budget Administrative
Packet for Fiscal Year 2025-2026

General
Operations
Expenditure

Office $130.91

2 OFFICE DEPOT
#661 10/15/2025

Discussion and Possible action to
approve the amended CPNC
Annual Budget Administrative
Packet for Fiscal Year 2025-2026

General
Operations
Expenditure

Office $43.46

3 Concept to Web 07/08/2025
Discussion and possible action to
approve the Administrative Packet
for FY 2024-2025

General
Operations
Expenditure

Office $150.00

4 Anna Measles 09/19/2025

IX. NEW BUSINESS 2. Discussion
and possible action to request the
reimbursement for Board Member
Anna Measles in the total amount
of $282.92 for the items below.
Anna Measles’s ci...

General
Operations
Expenditure

Office $282.92

 Subtotal: $607.29

Outstanding Expenditures

# Vendor Date Description Budget Category Sub-category Total

Reporting Month: October 2025

NC Name: Canoga Park
Neighborhood Council

Budget Fiscal Year: 2025-2026



1 Knights of Columbus 10/08/2025

VIII. 2 Discussion and Possible
Action to support Knights of
Columbus Monsignor ‘2nd Annual
Charity Car show’ which will
benefit their Annual children’s
Christmas and Childr...

General
Operations
Expenditure

Outreach $50.00

2 Canoga Park
Community Center 11/12/2025

Discussion and Possible action to
approve the amended CPNC
Annual Budget Administrative
Packet for Fiscal Year 2025-2026

General
Operations
Expenditure

Office $166.00

3 Canoga Park
Community Center 11/12/2025

Discussion and Possible action to
approve the amended CPNC
Annual Budget Administrative
Packet for Fiscal Year 2025-2026

General
Operations
Expenditure

Office $166.00

 Subtotal: Outstanding $382.00





Page 1 of 2

Invoice
Invoice number: 5374102838

... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .5374102838

... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .Sep 30, 2025

... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .2423-1721-5696

... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .canogaparknc.org

Details

Invoice number

Invoice date

Billing ID

Domain name

$130.91

Google Workspace

Total in USD

$119.88

$6.71

$4.32

$130.91

Summary for Sep 1, 2025 - Sep 30, 2025

Subtotal in USD

State sales tax (5.6%)

Local sales tax (3.6%)

Total in USD

Google LLC

1600 Amphitheatre Pkwy

Mountain View, CA 94043

United States

Federal Tax ID: 77-0493581

Bill to

Aaron DeVandry

Canoga Park Neighborhood Council

18403 W Vogel Ave

Waddell, AZ 85355

United States

You will be automatically charged for any amount due.



Invoice Invoice number: 5374102838

Page 2 of 2

$119.88

$6.71

$4.32

$130.91

Subtotal in USD

State sales tax (5.6%)

Local sales tax (3.6%)

Total in USD

Subscription Description Interval Quantity Amount($)

Google Workspace Business Starter Usage Sep 1 - Sep 9 11 27.72

Google Workspace Business Starter - Archived User Usage Sep 1 - Sep 30 9 21.60

Google Workspace Business Starter Usage Sep 10 - Sep 30 12 70.56

Need help understanding the charges on your invoice? Click here for detailed explanations

https://support.google.com/a?p=gsuite-bills-and-charges



Office of the City Clerk 

Administrative Services Division 

Neighborhood Council (NC) Funding Program

Board Action Certification (BAC) Form

NC Name: Meeting Date:

Budget Fiscal Year: Agenda Item No:
Board Motion and/or Public Benefit
Statement (CIP and NPG):

Method of Payment: (Select One) Check Credit Card Board Member Reimbursement
Vote Count

Recused Board Members must leave the room prior to any discussion and may not return to the room until after the vote is complete.

Board Member First and Last Name Board Position Yes No Abstain Absent Ineligible Recused

Board Quorum: Total:

We, the authorized signers of the above named Neighborhood Council, declare that the information presented on this form is accurate and complete, and that a public
meeting was held in accordance with all laws, policies, and procedures. The above was approved by the Neighborhood Council Board, at a Brown Act compliant public
meeting where a quorum of the Board was present.

Authorized Signature Authorized Signature:

Print/Type Name: Print/Type Name:

Date: Date:

NCFP 101 BAC Rev020118



Office of the City Clerk 

Administrative Services Division 

Neighborhood Council (NC) Funding Program

Board Action Certification (BAC) Form

NC Name: Meeting Date:

Budget Fiscal Year: Agenda Item No:
Board Motion and/or Public Benefit
Statement (CIP and NPG):

Method of Payment: (Select One) Check Credit Card Board Member Reimbursement
Vote Count

Recused Board Members must leave the room prior to any discussion and may not return to the room until after the vote is complete.

Board Member First and Last Name Board Position Yes No Abstain Absent Ineligible Recused

Board Quorum: Total:

We, the authorized signers of the above named Neighborhood Council, declare that the information presented on this form is accurate and complete, and that a public
meeting was held in accordance with all laws, policies, and procedures. The above was approved by the Neighborhood Council Board, at a Brown Act compliant public
meeting where a quorum of the Board was present.

Authorized Signature Authorized Signature:

Print/Type Name: Print/Type Name:

Date: Date:

NCFP 101 BAC Rev020118



Aaron DeVandry - Concept To Web
818-613-8261

18403 W Vogel Ave
Waddell, AZ  85355

Billed To
Corinne Ho
Canoga Park Neighborhood Council
c/o Canoga Park Community Center
7248 Owensmouth Avenue
Canoga Park, CA  91303

Invoice Number
CPNC-134

Amount Due (USD)

$150.00

Notes
Please pay at your earliest convenience. You are welcome to pay with a credit or debit card, as the link is on
the invoice.

Please make any check payments out to "Aaron DeVandry - Concept To Web" and list the invoice # on the
check. Thank you, CPNC!

-Aaron

Date of Issue
05/10/2025

Due Date
06/09/2025

Description Rate Qty Line Total

Web Hosting, Maintenance, SEO, Content Creation, and
Social Media Management
June 2025

$150.00 1 $150.00

Subtotal
Tax

150.00
0.00

Total
Amount Paid

150.00
0.00

Amount Due (USD) $150.00













Office of the City Clerk 

Administrative Services Division 

Neighborhood Council (NC) Funding Program

Board Action Certification (BAC) Form

NC Name: Meeting Date:

Budget Fiscal Year: Agenda Item No:
Board Motion and/or Public Benefit
Statement (CIP and NPG):

Method of Payment: (Select One) Check Credit Card Board Member Reimbursement
Vote Count

Recused Board Members must leave the room prior to any discussion and may not return to the room until after the vote is complete.

Board Member First and Last Name Board Position Yes No Abstain Absent Ineligible Recused

Board Quorum: Total:

We, the authorized signers of the above named Neighborhood Council, declare that the information presented on this form is accurate and complete, and that a public
meeting was held in accordance with all laws, policies, and procedures. The above was approved by the Neighborhood Council Board, at a Brown Act compliant public
meeting where a quorum of the Board was present.

Authorized Signature Authorized Signature:

Print/Type Name: Print/Type Name:

Date: Date:

NCFP 101 BAC Rev020118
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OFFICE OF THE CITY CLERK | clerk.ncfunding@lacity.org | 213-978-1058

NC Fiscal Year
Admin Packet

Office of the City Clerk
Neighborhood Council Funding Program
Fiscal Year Administrative Packet

Neighborhood Council:

Fiscal Year:
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CONTINUES OTHER SIDE 



 

 

 

 
 
 

 
 
 

 
 
 

 

 
 
 

 
 
 

 
 
 

 

 
 
 

 
 
 

 
 
 

 

 
 
 

 
 
 

 
 
 

 
 

*** Bank Cardholders, please read further next page ***



 

 

 

 

 

 

 

 

 

 

 

 

 

 
PLEASE SIGN NEXT PAGE 



 

 

 
 
 

 
 

 
 
 

 
 
 

 
 



 

 

 

 

 

 

 

 

 

 

 



Sample Itemized Budget Allocations for
Office/Operational Expenditures

Office/Operational Expenditures Category

Office Rent ($500/month x 12 months) $6,000.00

Office Supplies (paper, ink, staples, pens, binders, business cards, etc.) $500.00

Printer/Copy Machine Lease $1,500.00

Internet Service (Spectrum) $1,000.00

Telephone Service (Ooma) $500.00

Website Hosting and Maintenance $1,500.00

Printing and Photocopying for Meetings $300.00

Meeting Facility Fees (Riverside Elementary School) $1,500.00

Minute-Taker for Meetings (AppleOne) $1,500.00

Refreshments/Snacks for Meetings $1,200.00

Total Office/Operational Expenditures $15,500.00



 

 

Neighborhood Council

Annual Budget for Fiscal Year:

Annual Budget Funds

Rollover Funds*  

 

Total Annual Budget Funds  

 
 

Office/Operational Expenditures Category

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 

Total Office/Operational Expenditures  

 

*The Funding Program will notify each NC of their Fiscal Year closing balance including available 
rollover funds and/or applicable adjustment, if any, approximately August 1st or next business day. 
Depending on when an NC submits its Admin Packet/annual budget, the NC may need to revise and 
resubmit its annual budget to account for any rollover and/or adjustments.  
 



 

 

Outreach Expenditures Category

  

  

  

  

  

  

  

  

  

  

  

  

Total Outreach Expenditures  

 
 

Election Expenditures Category

  

  

  

  

  

  

  

  

Total Election Expenditures  



 

 

Neighborhood Purposes Grants (NPG) Expenditures Category

  

  

  

  

  

  

  

  

 

Total NPG Expenditures  

 
 

Community Improvement Projects (CIP) Expenditures Category

  

  

  

  

  

Total CIP Expenditures  

 
 

 

TOTAL ANNUAL BUDGET ALLOCATIONS

Office/Operational Expenditures  

 

Outreach Expenditures  

 

Election Expenditures  

General and Operational Expenditures  

Neighborhood Purposes Grants (NPG) Expenditures  

Community Improvement Projects (CIP) Expenditures  

TOTAL EXPENDITURES FOR THE FISCAL YEAR  



 

 

 

 

    
 

 

 

 

 

 

    
 

 

 

 

 

 

    
 

 

 

 

 



 

 

    
 

 

 

 

 

 

 
 

    
 

 

 

 

 

 

 

 

 



OFFICE OF THE CITY CLERK | clerk.ncfunding@lacity.org | 213-978-1058

NC Fiscal Year
Admin Packet

Office of the City Clerk
Neighborhood Council Funding Program
Fiscal Year Administrative Packet

Neighborhood Council:

Fiscal Year:
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*** Bank Cardholders, please read further next page ***
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Sample Itemized Budget Allocations for
Office/Operational Expenditures

Office/Operational Expenditures Category

Office Rent ($500/month x 12 months) $6,000.00

Office Supplies (paper, ink, staples, pens, binders, business cards, etc.) $500.00

Printer/Copy Machine Lease $1,500.00

Internet Service (Spectrum) $1,000.00

Telephone Service (Ooma) $500.00

Website Hosting and Maintenance $1,500.00

Printing and Photocopying for Meetings $300.00

Meeting Facility Fees (Riverside Elementary School) $1,500.00

Minute-Taker for Meetings (AppleOne) $1,500.00

Refreshments/Snacks for Meetings $1,200.00

Total Office/Operational Expenditures $15,500.00



 

 

Neighborhood Council

Annual Budget for Fiscal Year:

Annual Budget Funds

Rollover Funds*  

 

Total Annual Budget Funds  

 
 

Office/Operational Expenditures Category

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 

Total Office/Operational Expenditures  

 

*The Funding Program will notify each NC of their Fiscal Year closing balance including available 
rollover funds and/or applicable adjustment, if any, approximately August 1st or next business day. 
Depending on when an NC submits its Admin Packet/annual budget, the NC may need to revise and 
resubmit its annual budget to account for any rollover and/or adjustments.  
 



 

 

Outreach Expenditures Category

  

  

  

  

  

  

  

  

  

  

  

  

Total Outreach Expenditures  

 
 

Election Expenditures Category

  

  

  

  

  

  

  

  

Total Election Expenditures  



 

 

Neighborhood Purposes Grants (NPG) Expenditures Category

  

  

  

  

  

  

  

  

 

Total NPG Expenditures  

 
 

Community Improvement Projects (CIP) Expenditures Category

  

  

  

  

  

Total CIP Expenditures  

 
 

 

TOTAL ANNUAL BUDGET ALLOCATIONS

Office/Operational Expenditures  

 

Outreach Expenditures  

 

Election Expenditures  

General and Operational Expenditures  

Neighborhood Purposes Grants (NPG) Expenditures  

Community Improvement Projects (CIP) Expenditures  

TOTAL EXPENDITURES FOR THE FISCAL YEAR  



 

 

 

 

    
 

 

 

 

 

 

    
 

 

 

 

 

 

    
 

 

 

 

 



 

 

    
 

 

 

 

 

 

 
 

    
 

 

 

 

 

 

 

 

 


